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Distribution List 

The following groups/individuals shall be provided a copy of any updates/revisions made to this Emergency Response 

Plan. The Site Manager, with the assistance of the Capstone HS Manager, are responsible to ensure updates and final 

revisions are transmitted in a timely manner, and acknowledgment of receipt is obtained. 

Person / Company Contact Person 
(If applicable) 

Contact Details 

Director Emergency Management – 
Kneehill County 

Deb Grosfield debra.grosfield@kneehillcounty.com 

Deputy Director Emergency 
Management – Kneehill County 

Dan Marsellus 
403-443-5541

Dan.marsellus@kneehillcounty.com 

Deputy Director Emergency Management – 
Kneehill County 

Natalie Chubala natalie.chubala@kneehillcounty.com 
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PURPOSE 

This Emergency Response Plan (ERP) has been developed by Capstone Infrastructure Corp. (Capstone) to provide a formal 

emergency preparedness program that protects human health and property in the event of an emergency such as medical, 

fall rescue and confined space rescue, fire, explosion, etc. This plan also formalizes the arrangements with local police, fire 

departments, hospitals, and emergency response providers, in case of an emergency. A copy of this plan should be 

reviewed with each employee during orientation and annually thereafter and be posted on the Site Health & Safety 

Bulletin Board. 

FACILITY INFORMATION 

Kneehill Solar is a 25MW renewable energy facility located 1km Northwest of the Town of Three Hills in the Municipal 

District of Kneehill County, Alberta and achieved commercial operation in February 2023. Every year, the facility will 

generate enough electricity to power more than 6,000 average Alberta homes and offset approximately 30,000 tonnes of 

CO2e. The Sawridge First Nation, a Cree people that is an original signatory to Treaty No.8, is an equity partner in Kneehill 

Solar. 

Table 1. Facility Information 

Facility Name: Kneehill Solar 

Address/Location: Townshiproad Rd 322 and Range Rd 241, Alberta 

Capstone BU Director: Keith Peddle 

Site Manager: Justin Longlade 

Site Health & Safety Rep: N/A 

Site Emergency Map: Located in Appendix A of this ERP 

KEY CONTACTS AND RESPONSIBILITIES 

Key individuals and related job descriptions that are trained to coordinate response to emergency events are identified 

throughout this plan. These persons will have responsibility and authority during emergency situations. 

For the ERP implementation process, Table 2 below outlines the responsibilities and roles associated to the development 

and maintenance of this program. 

Izzy Dewi
Cross-Out



SOLAR POWER • Health, Safety & Environmental Manual 

KSP-HSE-ERP-12.0 – Emergency Response Plan (ERP) 

Revision Date: October 15, 2023 Rev: 2 

Uncontrolled if Printed Page 6 of 31 

Table 2. Roles & Responsibilities Matrix 

RESPONSIBILITIES 
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Assess Potential Emergency Scenarios √ √ √ √ 

Formulate Emergency Response Protocols √ √ √ √ 

Approve √ √ √ 

Communicate √ 

Implement √ 

Drill and Evaluate √ √ 

Update √ √ 

Assess Understanding and Capabilities √ √ 

Ensure Personnel are Trained √ 

Participate in Relevant Training √ 

Test and Evaluate Capabilities √ √ 

EMERGENCY CONTACTS 

Primary Capstone emergency contact information for this Site is presented in Table 3 below. A list of external emergency 

communication numbers, including surrounding pipeline and cable companies, is found in Table 4. 

Table 3. Capstone Internal Emergency Contact Information 

NAME TITLE CONTACT INFO 

Keith Peddle Director – Solar & Cardinal (613) 657-1400

Josh Gale Western Regional Manager (403) 928-0511

Patrick Leitch Chief Operating Officer (647) 273-5562

 Volkan Goklerinoglu Sr. HSE Coordinator (647) 800-9599

Nicole James HSE Coordinator (289) 201-3642

Dana Sallouha Sustainability & Environment Manager (647) 919-9740

Megan Hunter Corporate Communications Manager (647) 686-6945

Justin Longlade Plant Manager (403) 601-9282

Cody Leighton Assistant Plant Manager (403) 973-5121
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Table 4. External Emergency Services Contact Information 

EMERGENCY SERVICES CONTACT INFO 

Ambulance (Local) N/A 

911 Fire Department (Local) 403-443-5541

Police (Local) 403-443-5539

Hospital – Three Hills Health Services 403 443-2444 

Alberta Electric System Operator One Call 403-539-2450 

Alberta OHS 866-415-8690 

Poison Control 1-800-332-1414 

Environmental (Spills Response) 1-800-222-6514 

Provincial OHS Reporting (Critical Injury / Serious Event Reporting) 1-866-415-8690 

Other: Alberta First Call (Call Before You Dig) 1-800-242-3447 

INCIDENT NOTIFICATION & INVESTIGATION 

• Incident notification and investigation shall be performed in accordance with Capstones Incident Management

Standard (HSE-C-10HM).

• All communications, including those from management, the HSE Department, and regulatory and law

enforcement shall be conducted in a timely manner.

• Any media inquiries shall be directed to the Capstone Corporate Communications Manager.

EMERGENCY DRILLS

• Emergency drills shall be performed at least annually. As there is often limited (1-2) site personnel working full- 

time at a solar park, consideration will be provided and allow for the use of tabletop emergency response

review/drills. The Capstone HSE Manager may be utilized to assist in putting together appropriate drills.

• A post drill review shall be conducted for physical drills, to assess the effectiveness of the plan and the need for

review (Appendix D – Evacuation Drill Review Form).

https://capstoneinfrastructure.sharepoint.com/sites/ClaresholmSolarOPS/Shared%20Documents/General/Health%20%26%20Safety/05%20-%20Incident%20Management/05.1%20-%20Incident%20Management%20Procedure/HSE-C-10HM%20%20HSE%20Incident%20Management%20-%20Final.pdf
https://capstoneinfrastructure.sharepoint.com/sites/ClaresholmSolarOPS/Shared%20Documents/General/Health%20%26%20Safety/05%20-%20Incident%20Management/05.1%20-%20Incident%20Management%20Procedure/HSE-C-10HM%20%20HSE%20Incident%20Management%20-%20Final.pdf
https://capstoneinfrastructure.sharepoint.com/sites/ClaresholmSolarOPS/Shared%20Documents/General/Health%20%26%20Safety/12%20-%20Emergency%20Response/12.1%20-%20Emergency%20Response%20Plan/ERP%20-%20Appendix%20D%20-%20Evacuation%20Drill%20Report%20Form%20(11Mar21)%20Rev.0.docx
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 PROVINCIAL OHS AUTHORITIES & REPORTING 

Depending upon the emergency, local authorities may come to site to carry out an investigation (e.g., provincial OHS 

authority). In the case of any incident in which third-party notification is required, the Capstone HSE Manager shall be 

notified by phone prior to calling the provincial reporting hotline. The Capstone HSE Manager will assist in reviewing the 

steps that need to be taken to ensure the scene is secured and materials are gathered and prepared for the anticipated 

visit and inspection. 

Some steps that may be taken include: 

• Record all current known details to prepare for the call. This includes the date and time of event, current 

information on what happened, individuals involved, extent of damage or injuries, etc. Take notes during the call 

and request a reporting ID number from the operator. 

• Secure the scene using “Danger” tape (or other means). All material, tools and equipment shall be left where they 

are. Tags shall be placed on all sides of the secured area, identifying that no individual is permitted within the 

boundaries until authorized to do so by the assigned OHS Investigator/Inspector. 

• Work shall not continue in the immediate area – but all work may cease on site depending on the incident. This 

decision may be made by the Capstone management, the HSE Manager or local authorities. 

• From behind the secured area, take photos of the incident scene in its current condition. When the inspector is 

on site, ensure they are accompanied by a Capstone manager. Take additional photos of the scene while with the 

inspector – including photos of areas that the inspector is also photographing. 

• Training records, JHA’s, safe work procedures, and other material may be required to be gathered to provide to 

the inspector upon request. 

 

 TRAINING 

• All individuals who participate in the site orientation shall receive an orientation sticker for their hardhat (Example 

seen in Figure 1). The sticker includes emergency information for contacting 911 and, including the site address. 

 
 
 
 
 
 
 
 
 
 
 

Figure 1. Orientation Sticker Example  
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• Training in emergency response includes: 

o Emergency Preparedness. 

o Knowledge of the site evacuation plan. 

o Understanding utilizing 911. 

o Effective utilization of safety equipment and communication devices. 

o Emergency medical training including first aid and CPR. 

o Confined Space and Fall Rescue (where applicable). 

• Facility personnel shall be trained to use the various emergency response systems. These training activities involve 

a combination of the following programs: 

o On-site programs given by Capstone supervision or management and/or certified training instructors 

providing recognized programs, 

o Vendor-provided training for purchased systems, 

o Contractor-provided training in procedures for emergency response, and 

o At least once annually, employees should be given fire & evacuation drill training. 

• Capstone supervisors shall be certified in both Standard First Aid and CPR. As a solar park is generally staffed by 

a small team (1-4 personnel), it is preferred that all Capstone staff assigned to work on site are first aid certified. 

• The Site Manager shall be responsible for annual emergency drills and associated training on site. This may be 

performed with the assistance of the Capstone HSE Manager. 

• Training records shall be maintained by the Site Manager (or their designate) in eCompliance. 

 

 

 EVACUATION (GENERAL) 

Evacuation of the facility may be ordered based upon the judgment of Capstone Management or at the request of local 

authorities. However, workers are encouraged to use their best judgement in any emergency and sound the evacuation 

alarm if they feel as though the situation warrants an evacuation, such as a fire or explosion. No worker shall be disciplined 

for sounding the evacuation/emergency alarm when there is a valid concern or emergency identified. 

 

1. Notification of Evacuation 

Employees, contractors, visitors, or the public may be informed of an evacuation by means of: 

• Radio communication-Plant manager and his/her designate should be ensure everybody who enters the site 
have a radio with good working conditions. 

• Cell phone/Word of Mouth 
 

2. Stop Work / Make Work Area Safe 
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• Stop all work immediately. 

• If safe to do so, lower all suspended loads, shutdown/turn-off any equipment and suspend all energy 

services activities and hot work. 

• Proceed in an orderly manner to the designated meeting place / muster point. 

• Report immediately to your supervisor and/or your Capstone representative (for visitors and contractors). 

Your name shall be checked-off. Report any unsafe conditions that may have been left behind. 

3. Proceed to Muster Point(s) 

• All individuals are to immediately proceed to the designated muster point(s) as outlined on the Site 

Emergency Map (Appendix A). It is important for all individuals on site to know the location of the nearest 

emergency assembly area for the site quadrant they are in: 

o Gate B1 

o Gate B3 

o Gate B4  

 

4. Report to Capstone Supervisor or representative 

• Due to the large size of the site, headcounts may be completed via cell phone or radio between Capstone 

personnel at each muster point. All contractors on site shall take one (1) radio for their work crew, and also 

have a copy of their Capstone representatives cell phone number on their person. 

• Employees, contractors and visitors: report to your immediate supervisor (or Capstone representative) upon 

arrival to the muster point so that an accurate head count may be collected. All individuals are to remain at 

the muster point until otherwise directed by the Capstone Site Manager. 

• The Capstone Site Manager shall be notified of any persons who are determined to be missing during the 

head count, and their last known location. 

5. All-Clear / Resume Work 

• No persons shall re-enter the site until an all-clear is given by the Capstone Site Manager. 

• Any work permits that were issued/under work during the time of the evacuation are considered invalid. A 

new permit must be issued prior to work re-commencing to ensure there are no new hazards presented. 

6. Notification of Incident 

• The Capstone HR Manager, in conjunction with the Director – Solar & Cardinal and Corporate Communications 

Manager, are responsible for notifying family members of any injured worker. No one other than the HR 

Manager, or their designate, is to contact family members or emergency contacts. 
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• In the event of a serious incident, the Site Manager shall (as soon as practicable) notify the Director – Solar & 

Cardinal and the Capstone HSE Manager about the incident. Further internal notifications are provided by 

those individuals as per the reporting process. 

• In the event that external notification is also required (e.g., Provincial OHS authorities), the Capstone HSE 

Manager shall be notified prior to reporting, and may assist in the process. As per local legislated 

requirements, any incidents that fit the OHSA reporting requirements of that province shall be reported. 

7. Debriefing 

• Following emergencies on site there may be a need for workers to be debriefed on the event(s). This is particularly 

important when there has been a medical emergency. During this time, individuals will be able to express their 

concerns regarding the events that took place. Additional resources may be provided via Capstone based on the 

severity of the incident and how well workers are coping. The Capstone EAP (Employee Assistance Program) is 

available at any time as well for workers to utilize. 

• In addition to debriefing, any feedback and opportunities for improvement in future emergency response activities 

shall be recorded and provided to the HSE Manager. All employees shall evacuate the facility and surrounding 

property upon learning of a fire or explosion or other emergency by the fire alarm, air horn, paging system or 

vocal communication. 

• Depending on the severity of the incident, supporting Capstone personnel may travel to site as soon as possible 

post-incident to assist. 

 

 FIRST AID & MEDICAL EMERGENCIES 

During an emergency, the prompt delivery of quality first aid assistance to injured persons and immediate communication 

with local emergency services, as required, is the priority of the site first aid attendant(s). In the event of a severe or life- 

threatening medical emergency or fatality in the workplace, the ERP must be activated once emergency medical assistance 

has been obtained for the person(s). 

• Appropriate first aid and other emergency response equipment on-site shall be in good working order, and 

regularly inspected (i.e. quarterly), maintained, and replaced, as necessary. 

• All personal injuries resulting from a work-related incident must be immediately reported. 

• If the injury is more serious or if the injured person is unable to safely make their way to the first aid station, 

emergency response services shall be contacted. 

DO NOT move a seriously injured worker unless remaining in the area is an immediate 
danger to life. This includes suspected head, neck, or back injuries. 

• Do not endanger yourself to assist another. 

• Stabilize. 

• Support. 

• Keep injured person warm while you wait for First Aid/EMS. 
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• As appropriate, trained first aiders shall assess the emergency to determine the extent of current injuries and 

injuries which may occur due to the situation. First aid attendants shall summon appropriate on-site or off-site 

resources (e.g., ambulance, fire department) and coordinate their arrival. 

• See attached map (Appendix C) for directions to the local Hospital or Medical Clinic. A Capstone representative 

(or, if a contractor, their supervisor/designate) shall ideally accompany injured workers to the hospital. 

• In the event of a critical injury (as defined by the OHSA), the local provincial OHS authority shall be notified via 

telephone and the scene secured to allow for investigation. No individual shall enter a secured scene for any 

reason until after the assigned investigator has released the scene back to Capstone. This means a worker may 

not go in to retrieve tools or any other materials. If the scene is unsafe to be left as-is, any changes done to make 

the location safe shall be documented – including photos of the before and after process, when available. 

Appendix A – Site Emergency Map 

Appendix C – Directions to Hospital 

 

10.1. Certified First Aiders 

Capstone site employees are certified first aiders and maintain valid certification of this training. A list of all 

certified first aiders shall be posted at the First Aid kit/station in the Capstone office. As a solar park is generally 

staffed by a small team (1-4 personnel), it is preferred that all Capstone staff assigned to site are first aid certified. 

 

10.2. Locations of Facilities / Equipment: 

On site, the following facilities/equipment are available: 

• First Aid Kits are available at: Capstone Site office, E-house & Capstone vehicles. 

• AED is located at: Capstone Vehicles (Site Manager & Assistant Site Manager trucks) 

https://capstoneinfrastructure.sharepoint.com/sites/ClaresholmSolarOPS/Shared%20Documents/General/Health%20%26%20Safety/12%20-%20Emergency%20Response/12.1%20-%20Emergency%20Response%20Plan/ERP%20-%20Appendix%20C%20-%20Directions%20to%20Hospital%20(11Mar21)%20Rev.0.docx
https://capstoneinfrastructure.sharepoint.com/sites/ClaresholmSolarOPS/Shared%20Documents/General/Health%20%26%20Safety/12%20-%20Emergency%20Response/12.1%20-%20Emergency%20Response%20Plan/ERP%20-%20Appendix%20A%20-%20Site%20Emergency%20Map%20(11Mar21)%20Rev.0.docx
https://capstoneinfrastructure.sharepoint.com/sites/ClaresholmSolarOPS/Shared%20Documents/General/Health%20%26%20Safety/12%20-%20Emergency%20Response/12.1%20-%20Emergency%20Response%20Plan/ERP%20-%20Appendix%20C%20-%20Directions%20to%20Hospital%20(11Mar21)%20Rev.0.docx
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• Eyewash Stations are located at: Capstone Site Trailer & Switching station E-House 

 
10.3. Medical Emergency Response Guidelines 

The following are only guidelines for handling emergency first aid and do not replace formal first aid training. 

Obtain the assistance of First Aiders on site. 

 

1. Notification / Initiate Emergency Response 

Immediately notify other workers in the area of the need to provide medical assistance by any means 

necessary (word of mouth, radio, cell phone, etc.). Request a first aider to come to the scene. 

 

2. Provide First-Aid / Support to Injured Party 

Following the direction of the primary first aider, provide ongoing patient care / first aid permitting it is safe 

to do so and within your scope of training. 

 

3. Emergency Services (911) 

Upon determining that an ambulance is required on the project, the primary first aider (or the individual who 

is aware of the incident) shall: 

• Call 911 for any emergencies.  

• If possible, assign an individual the responsibility to contact 911, and state the following: 

o We have a work-related incident requiring (police/fire/ambulance); 

o We are located at: (include roadway and gate number). 

o Injured person(s) information (gender/age/suspected injury or condition if possible). 

o Current status of or availability of support (ongoing first aid provided, AED, etc.). 

It is important that the individual responsible for speaking with the emergency services dispatcher/operator 

stays on the phone and follows / relays any instructions provided until EMS arrives. 

 

4. Arrival of Emergency Medical Services to Incident Location 

The Site Manager or designate will assign responsibility to an individual that will meet emergency services 

personnel at the site entrance/gate. It is important for this individual to await the arrival of EMS and provide 

them directions to the location of the injured person(s). 

 

5. Provide Ongoing Support / Control of Medical Emergency 

As required, provide ongoing assistance to EMS. 
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 FIRE EMERGENCIES – GENERAL 

This section provides a general fire emergency response only - Section 12.0 should also be referenced for additional fire 

response procedures that are specific to the solar farm – such as fires in the Switching station, converters, solar arrays, 

grassfires, etc. 

 

11.1. General Guidelines 

• All workers must evacuate upon sounding of the fire alarm (i.e., horn, siren, radio/cellular request, etc). 

• Close, but do not lock doors to rooms/buildings. 

• Assemble at the Muster Point for a head count. Notify Supervisor if you notice a co-worker is missing. 

• Do NOT leave the Muster Point until authorized to do so. 

• Do NOT attempt to remove any equipment or vehicles from the parking area unless it has been declared 

safe to do so from the Site Manager (and/or you have been directed to do so) 

• Do NOT re-enter the facility/work area until authorized to do so. 

 
11.2. Assessing Severity of Fire – Evacuate or Respond? 

In the event of a fire, the health and safety of all workers on the project is a top priority. Quickly assess the severity 

/ Potential severity of the fire before attempting to extinguish. Considerations to include: 

• Size of fire, 

• Type of materials involved, 

• Nearby exposure risks (chemicals, combustibles, accelerants such as fuel etc.), 

• Proximity of available fire extinguishers or fire suppression equipment, 

• Condition or availability of emergency evacuation route. 

 
11.3. Fire (Basic Procedure) 

1) Sound Alarm. Notify other workers in the area by any means necessary: 

• Yelling “FIRE, FIRE, FIRE” 

• Use radio to notify others. 

• If a vehicle/air horn is available, blast 3-long consecutive times. Repeat 3 times, with 

approximately 5 sec between each set. 

• Notify others that you pass as you travel towards a muster station. 

2) Evacuate. Assign responsibility for taking roll call at the muster location(s). 

3) Call: 

• Fire Emergency Number (911) 

• Capstone Operations personnel (on emergency contact list) 
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4) Assist in extinguishing the fire if safe and trained to do so (see Section 11.4 & 11.5 below). 

5) Secure the area. 

6) Assist in completing an incident report. 

7) Capstone management shall notify authorities where required. 

8) Take other necessary action (e.g., preventative actions, clean-up when authorized to do so, etc.). 

 
11.4. Small Controllable Fire 

Worker Responsibilities: 

1) If you discover the fire, call for help. 

2) Ensure your safety and the safety of others. 

3) Contain the fire if trained to do so. Do not put yourself at risk. Never allow the fire to be between you 

and an exit. Note: A fire in the Switching station and inverters are particularly dangerous. There are 996-

L of flammable Type 2 mineral oil. See section 12.0 below for additional information and response 

guidelines. 

4) Inform your supervisor and follow their instructions.
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11.5. Large Uncontrollable Fire 
 

 
Worker Responsibilities: 

1) If you discover the fire, shout “FIRE, FIRE, FIRE” and sound the alarm if able to do so (i.e. air horns, 

electronic alarm, radio, cell phone, etc). 

2) Evacuate the area. 

3) Assist those who require assistance to evacuate. 

4) Call for help (911). 

5) Inform your supervisor and follow their instructions. 

Supervisor Responsibilities: 

1) Evacuate workers and ensure all are safe (do or assign roll call). Close doors behind you where applicable. 

2) Call for Emergency Response Personnel (911 - Fire department) 

3) Call for First Aid Attendant to attend to any injured person(s) 

4) Inform Site Manager. 

5) Obtain list of workers (site sign-in binder) and report to muster area. 

6) Take roll call of all individuals (including employees, visitors, contractors, etc.). 

7) Identify to Site Manager the worker headcount, providing the names and/or number of workers 

“missing” or unaccounted for. If the fire was in your work area, provide any other information. 

8) Await further instruction from Site Manager or emergency services personnel. 

Site Manager (or their designate) 

1) Sound emergency alarms (where available) 

2) Call 911 and report fire if not already done. Give your name, the company name, address, major 

intersections, entrance to building, area of building and advise that an individual will meet them outside 

to provide direction. Remain on phone until 911 Operator terminates the call, remain near phone. 

3) Receive head count from supervisors at muster area. Report any missing personnel to emergency 

services personnel. 

4) Designate individuals to: 

a. notify adjacent businesses/buildings (where applicable) 

b. shut down any natural gas service (Note: natural gas must not be shut down if leaking and 

burning). 

c. shut down electrical service (if safe). 

IF AT ANY TIME THE FIRE BECOMES LARGE AND UNCONTROLLABLE, FOLLOW THE PROCEDURES 

BELOW FOR LARGE, UNCONTROLLABLE FIRES. 
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d. meet and direct Emergency Services. 

5) Meet with emergency services personnel upon arrival to scene and provide status of situation. 

6) Remotely shut-down the park if necessary to allow EMS safe access on site. 

7) Emergency Services to provide Site Manager with status of building/site and safe return to building or 

alternative requirements. 

8) Notify Capstone HSE Manager and Director – Solar & Cardinal. 

9) Secure affected area. Do not touch or remove anything. Contact appropriate provincial OHS reporting 

authorities via telephone to report the fire. Await the arrival of the OHS Investigator. Capstone 

supporting personnel (as per step 7 above) may begin travel to site to assist. 

10) Begin obtaining witness statements as per the Capstone incident investigation process. 

 

 SOLAR PARK SPECIFIC EMERGENCIES (SWITCHING STATION, TRANSFORMER, ARRAYS, 
ETC) 

Although the Switching station is unattended, it is equipped with an automatic signal system which summons Capstone 

site personnel in an emergency. The switching station is equipped with a grounding transformer for protection. Switching 

station buildings present different hazards from buildings that emergency responders usually enter and can endanger 

anyone who is unfamiliar with them. Capstone shall ensure that emergency services personnel (EMS) receive copies of 

the site ERP, including future revisions, and have been provided familiarization tours of the solar park, including the 

Switching station. 

An extensive grounding grid system is located under the gravel at the Switching station. All equipment and fencing are 

connected to it. The gravel covering the ground at the switching station is used to insulate people from the grounding grid. 

The grid’s function is to protect personnel from high voltage levels during fault conditions. For example, should lightning 

strike a power line, it could cause an insulator arc-over at the Switching station, which would raise the ground voltage 

several thousand volts. Under normal conditions, personnel are not exposed to any hazard because the grounding grid 

distributes the voltage over a wide area. 

 

12.1. Trespassers in switching station. 

Most people do not understand the components that are inside a Switching station and the electrical hazards that 

are present. All equipment must be considered electrically hazardous. The following procedures apply depending 

on the type of Switching station entry scenario: 

 

12.1.1. Individuals climbing over a fence into switching station / Individuals inside station. 

1) Notify the Site Manager (or operations personnel) of the situation and contact the appropriate 

authorities: police, fire, or ambulance. Consider your own personal safety (i.e., are the individual(s) 
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children, adults, inebriated, thieves, etc.). Consider the potential for injury and contacting EMS 

proactively. 

2) The operations personnel shall remotely power-down the Switching station. 

3) If the person is on equipment, remain calm and tell them to “Stay still, don’t move and don’t touch 

anything”. 

4) If they are inside on the ground, calmly tell them (if safe to do so) to “Come to the fence and remain 

there”. 

5) Warn the individual(s) of the danger. 

6) If safe to do so, the Operations personnel may proceed to assist in escorting the individual(s) out of the 

Switching station area. If not, personnel should await the arrival of authorities and follow their 

instructions. 

 

12.1.2. Injured person(s) in switching station. 

1) Contact EMS if required (911), or the appropriate authorities. 

2) Contact the Site Manager to notify them of the situation. The Switching station may be remotely powered 

down by operations personnel. 

3) Calmly ask the person(s) to move to the fence if they are able. 

4) If safe to do so, the operations personnel may proceed to assist in escorting the individual(s) out of the 

Switching station area. If not, personnel should await the arrival of authorities and follow their 

instructions. 

 

12.2. Switching station fires 

When responding to a fire in a Switching station, the following actions shall be taken. It should be noted that fires 

in the Switching station would most likely involve a transformer. Transformers are devices used to step-up or 

step-down voltages. They contain insoluble cooling insulating (mineral) oil which is combustible and has a flash 

point of 140°C. SDS are available on site and located in Appendix E of this ERP. 

 

1) Initiate evacuation procedures for the site. 

2) Call 911. 

3) Call the Site Manager to inform them of the fire. 
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4) The Site Operations personnel shall remotely shut down the flow of electricity if the area has not been 

tripped off already. 

• Be aware that shutting off the flow of electricity into a Switching station may take time. Be patient and do 
not enter the Switching station until the Site Operator has indicated it is safe to do so. 

5) Upon arrival, all vehicles and emergency response apparatus shall be parked well away from distribution 

power lines. Power lines may break and fall. 

a. Ensure that the limits of approach are maintained with all apparatus and lines, even with those Switching 

station components which are de-energized. All individuals should maintain at least a 10m (33ft) distance 

from the Switching station fencing. 

b. Fire fighting vehicles that could contact live equipment must be connected to the ground grid or to a 

ground gradient control mat that the operator must stand on. 

c. Metal ladders must not be placed against a Switching station fence or used in fighting Switching station 

fires. Metal objects, such as tape measures and extension cords, can also create a hazard and must not be 

used inside Switching stations. 

6) Assess the situation. Obtain a copy of the emergency response plan from the site office or electronically 

(eCompliance, TEAMS, Sharepoint, etc.) 

7) Inform emergency responders of the dangers (e.g., electrical, explosion, chemical). 

8) On-lookers must be kept back, where possible, a minimum of 100 meters (330 ft) due to the risk of an explosion. 

Pieces propelled and burning oil from an exploding oil-filled breakers or transformers can be deadly. 

9) The responding fire department shall determine what they will be doing when it comes to managing or 

fighting the fire. It should be noted however, that if the fire involves a transformer, the fire will most likely 

burn – and continue to do so – due to the mineral oil. In this case, the goal would be to prevent the spread 

of fire and protect (wetting) the surrounding area. 

10) Responding EMS should not enter the Switching station without qualified operations personnel on site. They 

will be able to inform responding EMS personnel of the hazards specific to this location. 

11) Emergency services personnel shall follow their guidelines for fighting electrical fires, including the use of 

water fog or spray on electrical equipment. 

 

12.3. Fire at Solar Arrays or Invertor Pads 

A fire at the solar panels would most likely be caused by the string wires at the panels. The panels would not be 

at high risk of combustion themselves, however the vegetation under the panels will most likely catch fire. There 

are invertors on site, located on gravel-pads throughout the solar field, and contain mineral oil – SDS is available 

on site and attached in Appendix E. 
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The site vegetation should be maintained adjacent and beneath the solar racking. Flying embers from an off-site 

fire may inundate the area during fire events. Ignition of the ground cover could result in a fast moving, but lower 

intensity fire that burns in a patchy manner on the site beneath the modules. This type of fire would be relatively 

short- duration as vegetative fuels are consumed rapidly. There would not be a sustained source of heat and or 

flame as there would be with surrounding wildfires. 

 

12.3.1. Fire starting at the solar panels/invertor: 

1) If the fire is small and it is safe to do so, attempt to extinguish the fire using a fire extinguisher (fire 

extinguishers on site are dry chemical. Water extinguishers are not permitted on site and use of water 

may result in electrical shocks or arcs). 

a. Extinguishers are located at all designated smoking areas on site. 

b. Extinguishers must be available in all personnel work vehicles/mobile equipment. 

2) If the fire is spreading rapidly, or is too large to safely extinguish, initiate site evacuation procedures, and 

call 911. 

3) Notify the Site Manager. Operations personnel shall remotely power-down equipment. Ensure that you 

provide them with information on what section/inverter station the fire is located. 

4) As site vegetation is maintained at a height of 18” or less, the fire may move quickly under the panels. 

The fire department shall determine the best means of controlling the fire – which may include 

protecting surrounding areas to prevent further spread. 

5) The fire department will determine their best actions for managing the fire (either extinguishing or 

letting it burn). Surrounding property may be wetted to contain and prevent spread and damages. 

 

12.4. Grassfires / Wildfires 

A grass fire is a fire that burns large amounts of grass. They mainly occur in grasslands and/or Great Plains. A 

Grassfire can spread rapidly, travelling at speeds of up to 25 km/hr., and can quickly threaten lives and properties. 

In the event of a grassfire/wildfire that has started at site, is approaching site, or has entered onto the site, the 

following measures should be taken: 

1) For small grassfires that start on site, extinguish using a shovel or ABC (dry chemical) fire extinguisher. 

2) For larger grassfires – do not attempt to extinguish. Call 911 and initiate evacuation procedures, notifying 

all site personnel, contractors, and visitors of the emergency. 
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3) Contact Capstone Site Manager or operations personnel. Operations staff will remotely power-down the 

equipment. 

4) Site personnel shall evacuate site using the safest route given the situation (based on location of fire, wind, 

etc). Individuals shall, if safe to do so, evacuate to the main muster station (Gate B4) located near the 

Capstone site office so that a head count may take place. If it is not safe to be at the plant, individuals shall 

send a text message to their supervisor (or call) to let them know they are safely off site. 

5) Depending on the situation, the fire department and local farmers will be responding to the grassfire. 

Individuals’ personal homes and businesses will be the primary focus of protection by these parties. If 

there is equipment available, the area at risk surrounding the solar farm may be wetted or tilled to try to 

prevent the spread of the grassfire onto the property. The fire department will be responsible for 

determining the availability of resources for this, depending on the individual situation. 
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 MOTOR VEHICLE ACCIDENTS 

In the event a Capstone owned/operated vehicle is involved in a collision, the following flowchart outlines the process 

that shall be followed. 

 

 

 

 

 

 
 

   

VEHICLE ACCIDENT

Initiate Adverse Incident 

Reporting & Investigation 
Protocol

PUBLIC ROADWAY ACCIDENT, 

NO INJURIES REQUIRING 
MEDICAL AID, NO IMPEDIMENT 

TO TRAFFIC 

PUBLIC ROADWAY ACCIDENT CAUSING 

MEDICAL AID INJURY TO ANY PERSON, 
VEHICLE FIRE, OR IMPEDIMENT TO TRAFFIC

Report to Collision Centre

Notify Capstone 

Headquarters 
Call 911.  Report situation 

and location.

Move vehicle to safe 

location

Exchange driver's license 

and insurance policy 
information

Do not move vehicle from 

accident scene unless
instructed by Police

If required: render first 

aid, perform emergency
fire suppresion

Fill-in the Vehicle Accident 

Report Form found in the 
vehicle glove box

Exchange driver's license 

and insurance policy 
information, if other party 

is able

Provide documents to 

Capstone Headquarters:
VP - Operations, Manager 

- Environment, and
Health & Safety 

Coordinator

ACCIDENT ONLY INVOLVING ASP 

VEHICLE, NO INJURIES 
REQUIRING MEDICAL AID, NO 

IMPEDIMENT TO TRAFFIC 

Move vehicle to safe 

location
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 ENVIRONMENTAL RELEASES 
 

14.1. Large Chemical Spill – Transformer Oil 
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14.2. Large Chemical Spill in Nearby Community (Hazardous Gas or Vapor Release) 
 
 
  

 

 

Cease Field Operations -

and Wait in Operations 
Building or Vehicle for 

Instruction

Continue to Monitor

Reports from Local 
Officials for Updates and 

Changing Conditions

HAZARDOUS POLLUTANT 

HEADING TOWARD KSP?

Ascertain Potential 

Affected Areas, Timing and 
Severity

Resume Normal 

Operations When Hazard 
Subsides

Evacuate if Conditions Not 

Tolerable

LARGE CHEMICAL SPILL IN NEARBY COMMUNITY WITH 
HAZARDOUS GAS OR VAPOUR RELEASE TO ATMOSPHERE

Check Current Wind 

Speed, Direction, 
Precipitation and Outlook 

HAZARDOUS POLLUTANT 

CONCENTRATION IS SIMPLY 
HAZARDOUS POLLUTANT 

CONCENTRATION IS DANGEROUS TO 

NO

YES

Ascertain Safe and 

Evacuation Route(s).
Standby.

Evacuate to Safe 

Location(s) via Designated 
Route(s)

Initiate Adverse Incident 

Reporting & Investigation 
Protocol

IS THERE A SAFE EVACUATION 

ROUTE AND OFF-SITE 
Operations Building:

Shut-Down Ventilation, 
Close Doors and 

Windows, Cover Air 
Intakes Operations Building: 

Shut-Down Ventilation, 
Close Doors and 

Windows, Cover Air 
Intakes / Outlets, Seal 

Any Gaps at Doors.  
Close Office Doors and 

Shelter in Hallways if 
Necessary.

NO

YES

Call / e-mail Capstone 

Contact to Report Your 
Status When Safe 

Notify Capstone 
Headquarters
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 WEATHER / NATURAL PHENOMENA 

The potential for extreme or violent weather (i.e., tornadoes and snow/ice storms, etc.) presents the possibility of 

workplace hazards or serious injury. Weather cannot be predicted with absolute certainty of time, severity, or direction 

of travel. The best way to reduce the risk of extreme weather events is to provide the earliest possible warning. 

During severe storms: 

• Operations of mobile cranes shall be suspended. Booms should be laid down if time permits. 

• Take refuge. 

• Stay safe, warm, dry, and calm. 

• Avoid driving. 

• If possible, notify your supervisor of your location and the number of people you are with. 

• Make yourself comfortable and look after each other. 

 

15.1. Extreme Windstorms 

1) Shut off gas and/or the flow of flammable liquids. 

2) Shut down all work at heights. 

3) Shut down all crane operations. 

4) Cover all equipment and materials to protect against weather exposure. 

5) Tie-down and effectively secure all materials to limit the risk of flying debris. 

6) Securely support any structures under construction. 

7) Eliminate or minimize ignition sources. 

Before re-starting operations: 

1) Inspect live power lines, leaking flammable gases or liquids and structures in danger of falling. 

2) Separate damaged from undamaged materials. 

3) Inspect structural stability of building structures, scaffolds, material stockpiles, etc. 
 

15.2. Lightning (Thunderstorms) 

Lightning always accompanies thunderstorms. Thunderstorms are intense local storms averaging 20 miles across 

and reaching as high as 10 miles. Lightning is an electrical discharge resulting from a build-up of static electricity 

between clouds or between clouds and the ground. All Capstone employees are required to have the weather 

alert app installed and operational on their phone for local lightning alerts. 

 

Before Lightning Strikes… 

• Keep an eye on the sky. Look for darkening skies, flashes of light, or increasing wind. Listen for the sound 

of thunder. 
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• It you can hear thunder; you are close enough to the storm to be struck by lightning. Find shelter 

immediately. 

• If possible, attain information on the weather forecasts (radio, television, internet…). 
 

When a Storm Approaches… 

• If safe to do so, ensure equipment, tools and accessories are de-energized, turned-off or unplugged to 

prevent potential damage that could be caused by a sudden surge of energy (lightning strike). 

• Find shelter in a building, car, or piece of closed-top equipment (rubber tires or tracks will serve and in 

insulator and provide additional protection). Keep car windows closed and avoid open-top vehicles. Do 

not go outside unless it is absolutely necessary. 

• Avoid standing near materials that could act as an electrical conductor. Lightning will naturally strike the 

highest point on a level plane. Consider this when determining where to take shelter. 

• Telephone lines, metal pipes and structural steel can conduct electricity. Unplug electrical equipment. 

Avoid using the telephone or any electrical equipment. Stop work on all structural steel and find shelter. 

• Avoid running water for any purpose. 

• Turn off the air-conditioner. Power surges from lightning can overload the compressor, resulting in costly 

repair jobs. 

• Draw blinds and shades over windows. If a window breaks, the shades will prevent shattered glass from 

entering the building. 

 

Before Lightning Strikes… 

• Keep an eye on the sky. Look for darkening skies, flashes of light, or increasing wind. Listen for the sound 

of thunder. 

• It you can hear thunder; you are close enough to the storm to be struck by lightning. Find shelter 

immediately. 

 

If Caught Outside… 

• In a wooded area, take shelter under the shorter trees. 

• On the water, get to land and find shelter immediately. 

 
Protecting Yourself Outside… 

• Go to a low-lying, open place away from trees, poles, or metal objects. 

• Make sure the place you pick is not subject to flooding. 

 
Be a Very Small Target… 

• Squat low to the ground 
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• Place your hands on your knees with your head between them. Make yourself the smallest target 

possible. 

• Do not lie flat on the ground – this will make you a larger target. 
 

After the Storm Passes… 

• Stay away from storm-damaged areas. 

• Listen to the radio for information and instructions. 

 
If Struck by Lightning… 

• People struck by lightning carry no electrical charge and can be handled safely. 

• Call for EMS. Contact the first aider and tell them to bring the first aid kit and AED. 

• The injured person has received an electrical shock and may be burned, both where they were struck 

and where the electricity left their body. Check for burns in both places. 

• Give first aid. Prepare the AED on the individual if available. If breathing has stopped, begin rescue 

breathing. If the heart has stopped beating, a trained person should provide CPR and follow AED prompts 

if available. 

 

15.3. Earthquakes 

• Do not be surprised if the electricity goes out, fire or elevator alarms begin ringing, or a sprinkler system 

activates. 

• Expect to hear noise from broken glass, creaking walls and falling objects. 

 
Steps to Take During an Earthquake: 

1) Remain inside the building. 

2) Seek immediate shelter under a heavy desk or table or brace yourself inside a doorframe or against an 

inside wall. 

3) Stay clear of windows – at least 15 feet away. 

4) Stay put. If shaking causes the desk or table to move, be sure to move with it. 

5) Resist the urge to panic. Organize your thoughts. Think as clearly as possible and anticipate the sights 

and sounds that may accompany an earthquake. 

 

Steps to Take Immediately After an Earthquake: 

1) Remain in the same “safe” location for several minutes after the earthquake, in case of aftershocks. 

2) Do not attempt to evacuate or leave your immediate area unless it is dangerous to remain or instructed 

to do so by a proper authority. 

3) Check for injuries and administer necessary first aid. Recognize and assist co-workers who are suffering 

from shock or emotional distress. 
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4) Implement our survival plan. Establish a temporary shelter if rescue teams are expected to be delayed. 

5) Use a stairway when instructed to exit any building. 

 
Earthquake Aftermath Procedure: 

1) Assist injured and account for all workers/personnel in the area. 

2) Remove injured from area as soon as it is safe to do so. 

3) Limit ignition sources. 

4) Provide a constant fire watch. 

5) Stabilize structures. 

6) Remove combustible debris. 

7) Check equipment for possible damage before returning to service. 

8) Institute repair and salvage operations. 

 

15.4. Toxic Gas Release 

Notify your supervisor and evacuate the area. Do not re-enter the area until gas testing has been completed 

and determined that is safe to return to work. 
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 SECURITY THREATS 
 

16.1. Violence in the Workplace 

Please refer to the Capstone Workplace Violence and Harassment Policy. 

 
16.2. Suspicious Package 

In the event that any worker discovers a suspicious package on or near the project, the following guidelines are 

to be followed: 

1) Immediately notify the Site Manager. Do not touch, shake, or open the package. 

2) If there is any suspicion that the contents of the package pose a threat to the site or the general public, 

the local authorities shall be contacted immediately. The Site Manager shall call 911 and inform the 

dispatcher of the potential emergency situation. 

3) The site shall be evacuated as per Section 8.0 – Evacuation (General) of this ERP. All individuals 

evacuating shall be sent to muster points that is as far away from the suspicious package as possible. 

4) The area shall be secured to prevent any unauthorized or unsuspecting individuals from entering the 

potentially dangerous environment. As this situation may result in a police investigation, this also 

prevents any trespassing, tampering of evidence or disruption of the environment as well. 

5) Personnel on site may be required to actively participate in any investigation carried out by the local 

authorities. 

 

16.3. Bomb Threat 

Although rare in nature, most bomb threats are relayed to the intended target via anonymous phone call or 

letter(s). In the event that the site, any worker, visitor or contractor receives a bomb threat or discovers a 

suspicious package believed to be a bomb, the following guidelines shall be followed: 

1) Bomb Threat - Telephone 

1) Remain as calm as possible. Keep the caller talking and on-line for as long as possible. Do not 

hang-up the phone until the caller hangs-up. 

2) If possible, enlist the assistance of the nearest co-worker indicating that such a call is in progress 

and they must call the police. 

3) Write down all communication as exactly as possible. Try to get a response to the following 

questions: 

o When is the bomb going to explode? 

o Where is the bomb? 

o What kind of bomb is it? 

o What does the bomb look like? 
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o Why did you place the call to notify us of the bomb? 

• Try to determine the following from the conversation: 

o Sex of person (male / female, adult / child) 

o Accent (local / foreign) 

o Language (good / average / poor) 

o Background noise (machinery / traffic / music / children) 

o Manner (calm / angry / emotional) 

2) Bomb Threat – Letter or Note 

• Do not tamper or handle the letter or note any more than required (it will be critical evidence for 

a police investigation). 

• Contact the Site Manager and notify them of the threat. 

• If this note was provided in person – attempt to identify physical attributes of the individual. Write 

down all information you recall as soon as possible so that you do not forget important details. 

This will be required when providing details to the police. 

3) Contact Local Authorities (911) 

• The Site Manager (or their designate) shall call 911 and inform the dispatcher of the potential 

emergency situation and any details collected thus far. 

4) Evacuate the Site 

• Following Section 8.0 – Evacuation (General) of this ERP, all individuals on site shall be 

immediately evacuated to a muster point. If any details of the location of the bomb was provided, 

a muster station far away from that location shall be selected. Await further instructions from 

emergency response personnel. 

5) Secure the Site 

• As this scenario may potentially turn into a dangerous environment, it is important to secure the 

area and prevent any unauthorized or unsuspecting individuals (workers, visitors, contractors, 

delivery personnel, etc.) from entering. Additionally, as this scenario may result in a police 

investigation – any trespassing, tampering of evidence or disruption to the environment could 

hinder the process. 

6) Participate in Investigations 

• Personnel on site may be required to actively participate in any investigation carried out by the 

local authorities. Statements will be required immediately to provide the local authorities with as 

much detail as possible. 
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 CONFINED SPACE RESCUE PLAN 

All individuals performing Confined Space Entry must have a rescue plan in place prior to work commencing. Please see 

SP-HSE-20E - Confined Space Rescue Plan (Template). Contractors may use the Capstone template if they do not have a 

rescue plan template of their own. 

SP-HSE-20E – Confined Space Rescue Plan (Template) 
 

 

 FALL RESCUE PLAN 

All individuals performing Work at Heights (WAH) must have a rescue plan in place prior to work commencing. Please see 

SP-HSE-29A – Fall Rescue Plan (Template). Contractors may use the Capstone template if they do not have a rescue plan 

template of their own. 

SP-HSE-29A – Fall Rescue Plan (Template) 
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ERP APPENDIX A – SITE EMERGENCY MAP 
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ERP APPENDIX B – EMERGENCY CONTACT LIST 
 

NAME TITLE CONTACT INFO 

Keith Peddle Director – Solar & Cardinal (613) 657-1400 

Josh Gale Western Regional Manager (403) 928-0511 

Patrick Leitch Chief Operating Officer (647) 273-5562 

 Volkan Goklerinoglu Sr. HSE Coordinator (647) 800-9599 

Nicole James HSE Coordinator (289) 201-3642 

Dana Sallouha Sustainability & Environment Manager (647) 919-9740 

Megan Hunter Corporate Communications Manager (647) 686-6945 

Justin Longlade Plant Manager (403) 601-9282                                                                                                                                       

Cody Leighton Assistant Plant Manager (403) 973-5121 

 
 

EMERGENCY SERVICES CONTACT INFO 

Ambulance (Local) N/A  
911 Fire Department (Local) 403-443-5541 

Police (Local) 403-443-5539 

Hospital – Drumheller Health Services 403-443-2444 

Alberta Electric System Operator One Call 403-539-2450 

Alberta OHS 866-415-8690 

Poison Control 1-800-332-1414 

Environmental (Spills Response) 1-800-222-6514 

Provincial OHS Reporting (Critical Injury / Serious Event Reporting) 1-866-415-8690 

Other: Alberta First Call (Call Before You Dig) 1-800-242-3447 
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ERP APPENDIX C - DIRECTIONS TO HOSPITAL 
 
 

Hospital Name:  Three Hills Health Centre  

Hospital Address: 1504 2 St N, Three Hills, AB T0M 2A0 

Phone Number:  (403) 443-2444  
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ERP APPENDIX D – EVACUATION DRILL REPORT FORM 
 

   

   
 
 

 

Time alarm initiated: 
 

Time all workers in area at muster area: 
 

Time headcount completed: 
 

Time Emergency Services Arrived (if applicable): 
 

Time stand-down called: 
 

Time notified: 
 

Other: 
 

Were all employees/visitors accounted for? ☐ Yes ☐ No 
 

 YES NO N/A 

1.0 Could you hear the evacuation alarm easily? ☐ ☐ ☐ 

1.1 
If the initial alarm was not signaled in your area, how did you know there was a site-wide evacuation? 

 

2.0 Was complete evacuation of the site/buildings completed? ☐ ☐ ☐ 

2.1 Were all areas of the site/buildings checked? By the Supervisors as they left? ☐ ☐ ☐ 

2.2 Who performed the area checks? : ☐ ☐ ☐ 
 

3.0 Were all evacuation routes clear and free of debris/materials? ☐ ☐ ☐ 

3.1 Were all evacuation routes/stations easily identified? ☐ ☐ ☐ 

3.2 
Were designated evacuation routes used? ☐ ☐ ☐ 
If Not, Explain: 

 

4.0 Did excessive noise accompany the evacuation? ☐ ☐ ☐ 

4.1 
Did workers evacuate calmly (walking, taking proper paths, etc)? ☐ ☐ ☐ 
If Not, Explain: 

 

5.0 Did workers meet in designated areas/groups? (i.e. each contractor or trade was in groups) ☐ ☐ ☐ 

5.1 
Did each evacuation group meet and stay in their designated locations until told what to do 
next by Management? 

☐ ☐ 
 
 

☐ 

Muster Area Head Count 

Company Name 
Head count 

provided 
Actual 

   

   

   

   

   

   

 

Site Name:   Date: 

Name of Evaluator:   Time: 

Title:   Signature:   
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 YES NO N/A 

5.2 Did each contractor have an individual performing a head count? ☐ ☐ ☐ 
 

5.3 
Was the individual performing the head count at the muster area and easy for the workers to 
recognize (i.e. did he call the workers to him, did the Supervisors point him out, was he 
wearing special gear to identify him, etc)? 

 

☐ 
 

☐ 
 

☐ 

5.4 Did a Supervisor address the workers and give updates as to what was happening on site? ☐ ☐ ☐ 
 

6.0 
If it was safe to do so, was all equipment shut-down during the evacuation? ☐ ☐ ☐ 
If Not, Explain: 

6.1 Did all emergency equipment function properly? ☐ ☐ ☐ 

6.2 Was a representative assigned to meet emergency personnel when they arrived? (if applicable) ☐ ☐ ☐ 
 

7.0 
Were head-counts from all areas collected by one individual to ensure all workers were 
accounted for? Who? 

☐ ☐ ☐ 

7.1 
Was a proper Stand-Down called by the Capstone Manager? ☐ ☐ ☐ 
If Not, Explain: 

7.2 Was a short debriefing held for the workers by the Manager prior to returning to work? ☐ ☐ ☐ 
 
 

ADDITIONAL COMMENTS (explain all “No” Responses, additional observations, suggested corrective actions, etc.) 
 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 

 

HSE Manager/Rep:    Date:   

Site Operations Manager:   Date:   
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ERP APPENDIX E – SAFETY DATA SHEET (SDS) 
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ERP APPENDIX F – FIRST AID REQUIREMENTS FOR HIGH HAZARD WORK 
 
 

Number of workers at 

work site per shift 

Close work site 

(up to 20 minutes) 

Distant work site (20 – 

40 minutes) 

Isolated work site 

(more than 40 

minutes) 

1 Type P First Aid Kit Type P First Aid Kit Type P First Aid Kit 

2-4 1 Emergency First Aider 

No. 1 First Aid Kit 

1 Standard First Aider 

No. 2 First Aid Kit 

3 blankets 

1 Standard First Aider No. 

2 First Aid Kit 

3 blankets 

5-9 1 Emergency First Aider 

1 Standard First Aider 

No. 2 First Aid Kit 

2 Standard First Aiders 

No. 2 First Aid Kit 

3 blankets 

2 Standard First Aider 

No. 2 First Aid Kit 

3 blankets 

10-19 1 Emergency First Aider 

1 Standard First Aider 

No. 2 First Aid Kit 

3 Blankets 

2 Standard First Aiders 

No. 3 First Aid Kit 

3 blankets, stretcher, 

splints 

2 Standard First Aiders 

No. 3 First Aid Kit 

3 blankets, stretcher, 

splints 

20-49 2 Emergency First Aider 

1 Standard First Aiders 

No. 2 First Aid Kit 

3 Blankets 

3 Standard First Aiders 

No. 3 First Aid Kit 

3 blankets, stretcher, 

splints 

3 Standard First Aiders 

No. 3 First Aid Kit 

3 blankets, stretcher, 

splints 

50-99 2 Emergency First Aider 

2 Standard First Aiders 

No. 3 First Aid Kit 

3 blankets 

2 Emergency First Aiders 

3 Standard First Aiders 

No. 3 First Aid Kit 

3 blankets, stretcher, 

splints es 

4 Standard First Aiders 

Plus 

1 Advanced First Aider 

No. 3 First Aid Kit 

3 blankets, stretcher, 

splints 

100-199 2 Emergency First Aider 

2 Standard First Aiders 

1 advanced First Aider 

First Aid Room 

4 Standard First Aiders 

1 Advanced First Aider 

First Aid Room 

4 Standard First Aiders 

1 Advanced First Aider 

First Aid Room 

200 or more 2 Emergency First Aider 

2 Standard First Aiders 

1 Nurse or 1 ACP 

PLUS 1 standard First 

Aider for each additional 

increment of 1 to 100 

workers 

First Aid Room 

4 Standard First Aiders 

1 Nurse or 1 ACP 

PLUS 1 standard First 

Aider for each additional 

increment of 1 to 100 

workers 

First Aid Room 

4 Standard First Aiders 

1 Advanced First Aider 

1 Nurse or 1 ACP 

PLUS 1 standard First 

Aider for each additional 

increment of 1 to 100 

workers 

First Aid Room 

 


